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JOB DESCRIPTION 
SITE OFFICER 
CAMPUS COMMUNITY GARDEN (CCG) 
UNIVERSITY OF VICTORIA STUDENTS’ SOCIETY 

FUNCTION: 
1. Assists in the education, outreach, and daily operation of the Campus 

Community Garden (CCG). 

ORGANIZATIONAL RELATIONSHIP: 
1. Reports to the CCG Coordinator. 
2. Is responsible to the Constituency Groups Director through the CCG Coordinator. 

BACKGROUND: 
1. Founded in 1964, the University of Victoria Students’ Society (UVSS) is an 

incorporated membership-based non-profit that is autonomous from the 
University and provides advocacy, services and events to all undergraduate 
students at UVic. 

2. The CCG began in 1996 and joined the UVSS as an Affiliated Group in 2012. 
CCG provides access to gardening space, community building, free produce and 
education to UVic students, faculty, and staff. 

DUTIES: 
1. Assist the CCG Coordinator with educational and community-building activities 

as they relate to the goals and purpose of the CCG. 
2. Assist the CCG Coordinator with the maintenance of communal garden areas. 
3. Assist the CCG Coordinator with the preparation and running of workshops, site 

projects, and events. 
4. Assist the CCG Coordinator with the maintenance of Garden infrastructure. 
5. Assist the CCG Coordinator with developing relationships with other student 

groups, faculty, staff, community organizations, and UVic departments, primarily 
through on-site interactions at the Garden, including site tours. 

6. Oversee on-site plant care, including pruning, harvesting, and watering, and 
collaborate with the CCG Coordinator to design plant care plans and approaches 
to tending the Garden. 

7. Assist the CCG Coordinator with volunteer training and supervision. 
8. Assist the CCG Coordinator with work study staff training and collaborate with 

those staff as required. 
9. Assist the CCG Coordinator with communicating on-site with plot renters and 

other community members who enjoy the Garden space. 
10. Assist the CCG Coordinator to uphold safer spaces ideals and policies in the 

workplace and report any incidents or breaches to the CCG Coordinator. 
11. Participate in CCG meetings as required (ie: staff meetings, collective meetings, 

etc.)  
12. Other duties as assigned. 

QUALIFICATIONS: 
Required 

1. Must be a member in a good standing of the University of Victoria Students’ 
Society (ie: a University undergraduate student). 

2. 3-6 months related experience, including but not limited to: taking a one-semester 
relevant university course on the subject, volunteering with CCG or another 
community garden, and/or working at a gardening or landscaping company. 
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3. Knowledge of plant care including perennial pruning and organic vegetable 
production. 

4. Knowledge of, and experience operating, basic gardening tools, including: 
lawnmower/weedwhacker, hand sheers, wheelbarrows and shovels. 

5. Ability to lift and move at least 50lbs 
6. Event logistics or setup 
7. Basic customer service skills 
8. Written communication (email, copywriting, reporting) 
9. Team Building Skills 
10. Punctual and Reliable. 

Preferred 

1. Experience in community organizing or similar setting.  
2. Experience working with volunteers. 
3. Knowledge of irrigation systems. 

Other Work Conditions 
1. Handles sensitive information (e.g., student data, forms) 
2. Work involves manual labour 

This is a student job and is a unionized position with the United Steelworkers. The 
University of Victoria Students’ Society is an equal opportunity employer. 
 

 


